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New Hire Personnel Documents - Employment
This will acknowledge that I have completed/received the following checked applicable items in connection with my employment:

[ ] Employment Application



[ ]  Personnel Data Sheet

[ ] Employment Elig.  Form (I-9)


[ ]  Security Questionnaire

[ ] Transcript(s) 




[ ]  (Medical) Insurance Application
[ ] Identification Card App.



[ ]  Application for Teacher
           Retirement/Optional Retirement

[ ] Probationary Rules



[ ]  Auto Registration Form

[ ] W-4/GA-4 Tax Forms



[ ]  SSU Sexual Harassment Policy

[ ] Employee Handbook-online


[ ]  Direct Deposit Authorization Form

[ ] IT Security Awareness Course


[ ]  Dependent Life Statement

[ ] Employee Benefits Summary


[ ]  Basic Life Insurance Information 

[ ] TIGER Self Service Information             
[ ]  Credit Union Notification

[ ] Ethics Policy Training (mandatory - within 90 days of employment)

Employee’s Signature:                                               Date:                                   
         

Human Resources Rep:                                              Date:                                
                   
cc  Personnel File Copy
